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Our Mission Statement:
‘The aim of St Cyprian’s Greek Orthodox Primary Academy is to provide its children with
education of the highest quality in a supportive learning environment through the Nation:
Curriculum in the core subjects, enriched by the progressive teaching of the Greek langL
Christian Orthodox religion.

The children will be equipped with the knowledge, skills and spirituality to enable them tc
their full potential and prepare them for transition to secondary education and to contribu
positively to the challenges of a diverse multicultural society.’

The term ‘parents’ in this policy also refers to carers.

Statement of Intent

St Cyprian’s Greek Orthodox Primary Academy will comply with the requirements of the
Safety (First-aid) Regulations 1981 and the Health and Safety Commission's Approved (
Practice and Guidance. The extent of the provision will be based on risk assessment.

The aim of first-aid is to reduce the effects of injury or illness suffered at school, there mt
sufficient first-aid personnel and facilities to:

» give immediate assistance to casualties with common injuries or iliness

e summon an ambulance or other professional help.

The responsible person will always be the Headteacher, and in their absence, the Deput
Headteacher.

Areas of Action

Priority Rules & Procedures

1. The responsible person must make an assessment of the first-aid needs within the sc

2. The responsible person should ensure that the first-aid provision identified in the asse
provided.

3. The responsible person should ensure that first aiders and/or appointed persons are t
required by the assessment.

4. The responsible person should ensure that all employees and pupils are made aware
first aid facilities are available and how trained personnel can be contacted.

First-Aid Guidelines

The first-aid provision for St Cyprian’s Greek Orthodox Primary Academy is:
« a suitably stocked first-aid container

« a person appointed to take charge of first-aid arrangements

« information for employees on first-aid arrangements.

A risk assessment should be completed by management to assess whether additional pi
necessary.

Assessment Considerations

« Nature of the work: The general risk assessment identifies that the school comprise ¢
of children and staff in classrooms, assembly/sports hall, offices and playgrounds. Th
predominant likely injuries will be for (a) children: cuts, grazes and bruising from play
running around and childhood antics (b) Staff: paper cuts, minor impact and equipme
(c) parents and visitors: minor cuts and grazing.
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. Size and layout of the building: St Cyprian’s is a two-storey building, with a separate !
located in the playground. First Aid boxes are available on all levels at various points
separate block.

. Past history and consequences of accidents: The Headteacher reviews the number, -
frequency and consequences of accidents that have occurred regularly.

. Nature and distribution of the workforce: The particular needs of employees potential
greater risk, for example young workers, new and expectant mothers, trainees and st
people with disabilities need to be addressed both as a group and as individuals. Indi
needs are identified and they are addressed with the employee.

. First aiders are located on all levels and in the separate block.

. Absences: Adequate provision for First Aid must be made at all times. The Headteac
considers what cover is needed for planned absences, as well as unforeseen absenc
as sick leave.

As St Cyprian’s Greek Orthodox Primary Academy is in the low-risk category the numbe

aiders listed below should apply:

No. of Employees No. of first-aid personnel

Fewer than 50 At least one appointed person

50-100 At least one first-aider

More than 100 One additional first-aider for every 100 employed
Provision

. The minimum level of first-aid equipment is a suitably stocked and properly identified
container. Each work area must have at least one container with sufficient quantities
materials.

Responsibility

. At St Cyprian’s it is the responsibility of the following to ensure that medical supplies
stocked at all times:

Medical Room - Miss Wooilford

Office — Ms Yeats

Wrap Around Club — Miss Woolford

1t Floor — Mrs Gauvriil-Chukwu

Hall — Mrs Banitsiotis
Access

. First-aid facilities are accessible to employees and other relevant persons at all times
near hand washing facilities. First-aid containers protect first-aid items from dust and
stocked only with items useful for giving first aid.

Tablets and medicines are not to be kept in first-aid containers. Medication for childre
in a container which is clearly identifiable; marked with a red cross on a white backgr
the child’s photo and name.

Reporting

. Any usage of first-aid equipment should be reported to the office for its maintenance,
stocks may be replenished. All equipment is routinely inspected to ensure adequate |
A record is kept of all first-aid given.
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Contents
. First-aid boxes contain a sufficient quantity of first-aid materials as follows.
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one guidance card;

20 individually wrapped sterile adhesive dressings
(assorted

sizes) appropriate to the work environment;

2 sterile eye pads, with attachment;

4 individually wrapped triangular bandages;

6 safety pins;

6 medium sized individually wrapped sterile

unmedicated wound dressings (12 cm x 12 cm); I
2 large individually wrapped sterile unmedicated
dressings (18

cm x 18 cm);
one pair of disposable gloves (non-latex)
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Where tap water is not readily available for eye irrigation, sterile eye wash is used.
Medical waste is disposed of in the medical bin located in the office.

Travelling first-aid kits should contain:

A guidance card;

6 individually wrapped sterile adhesive dressings;

1 large sterile unmedicated dressing (18 cm x 18 cm);
2 triangular bandages;

2 safety pins;

Individually wrapped moist clean

Emergency action plan

Selection of first-aiders

(See Appendix 1)

Management authorise the selection of first-aiders. This may depend on a number of fac

including an individual's:

» reliability, disposition and communication skills;

« aptitude and ability to absorb new knowledge and leam new skills:

* ability to cope with stressful and physically demanding emergency procedures;

* normal duties. These should be such that they may be left to go immediately and rapid
emergency.

Training
(see appendix 1)
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. Before taking up first-aid duties, a first-aider must hold a valid certificate of competen
Paediatric First Aid.

. The certificate is only valid for three years, and so refresher training will be required &
cerfificate expires. Attendance at a refresher course may occur up to three months b
expiry date.

. Managers must keep a record of first-aiders and their certificate expiry dates.

Recording First-aid Treatment
(See Appendix 2)
. Records of all cases treated is made and logged on the Medical Tracker so that they
available. The information should include:
« date, time and place of incident;
» name and job of injured or ill person;
« details of the injury/illness and what first-aid was given;
» what happened to the person immediately afterwards e.g. went home/back to w
« name and signature of first-aider or person dealing with the incident.

First-aid Procedure

(See Appendix 1)

. Management must ensure (e.g. through induction training) that all employees are cor
with the procedure to be followed as and when they sustain injury. The procedure for
incidents must also be completed.

. A simple method of keeping employees informed is by displaying first aid notices. Th
be clear and easily understood by all employees, and should comply with the Health
(Safety signs and Signals) Regulations 1996. Management must ensure that those w
and language difficulties are also kept informed. For example, employees with langu:
difficulties could be informed by means of translated first-aid notices.
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First Aid

Paediatric First Aiders:

Androulla Banitsiotis Carrina Hopper

Sue Woolford Victoria Yeats Marta Bruno

Samantha East Daniela Basile Linda Palmas

Nina Cini Samantha Petts Semone Brown
Gifty Woode Blair Peck

Nikoleta Tsiama

Where do we take the children?

Lesson time TA
If there is no TA in class, send to the TA in the other year group class

Playtime TA on duty

Lunchtime [ TA on duty |
After schoot Wrap Around Club

ALL accidents MUST be seen by a first aider, it may seem like nothing but something potentially serious could be unc
If first aid has been administered then an accident form MUST be completed, this is done on Medical Tracker.
If a child has bumped their head or has a serious injury the parents MUST be called to advise them of the injury.

Basic rules:
e Don't panic
o Keepitsimple
e Rest and reassurance for the patient
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(This template is produced from the medical tracker and is printed on school’s headed p:
red paper)

#incident_date}

Dear #{parent_name},

#{child_name} had an accident in school today. Please find details of the injury below:
Injured area: #injured_area}

Injury type: #injury_type_symptoms}

Injury description: #incident_description}

injury Location: #incident_location}

Time of incident: #{incident_time}

Treatment administered: #treatment_administered}

Yours sincerely,

#first_aider}
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