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Our Mission Statement:

The aim of St Cyprian’s Greek Orthodox Primary Academy is to provide its children with primary education of the
highest quality in a supportive learning environment through the National Curriculum in the core subjects,
enriched by the progressive teaching of the Greek language and Christian Orthodox religion.

The children will be equipped with the knowledge, skills and spirituality to enable them to achieve their full
potential and prepare them for transition to secondary education and to contribute positively to the challenges of
a diverse multicultural society.

The term ‘parents’ in this policy also refers to carers.

Statement of intent
St Cyprian’s Greek Orthodox Primary Academy takes and uses photographs and videos to:

* Ensure a positive and effective learning environment, which may include use on display boards

® To record and maintain pictorial evidence of the lessons or for educational purposes in school or at school
events or trips at other locations.

* Provide evidence of our activities and achievements, to support both our assessment procedures and our
accountability as a public organisation

® Promote the Academy and celebrate life at the school on the Academy website or in our publicity or
promotional material.

We understand that parents may also wish to take videos or photos of their children participating in Academy
events for family use.

Under UK data protection law the Academy has specific responsibilities in terms of how photographs and videos
are taken and stored.

This policy details the rules governing photography and recording videos at the Academy, the distribution of these
photos and videos, and their publication. It covers the rules for Parents, Staff and Governors and is founded on
the following principles:

Safety

The overriding priority is to ensure that photography and videos do not lead, either directly or indirectly, to
anything that may potentially endanger the safety of the individuals concerned.

Privacy

We recognise that every individual is entitled to their own privacy. The Academy will ensure that the appropriate
consent of individuals has been obtained where it is required.

Protecting the image of the individual and the Academy

Photographs and videos, which identify pupils and staff as members of the Academy must not cause
embarrassment or distress to the individuals or reputational damage to the Academy.

Celebrating achievement

The Academy will use photographs and video to recognise and celebrate the success and achievements of our
pupils, staff and community where appropriate to do so. The Academy recognises that parents/carers and their
families will want to record and share Lheir children’s activities and achievements at school. The Academy is keen
to allow parents/carers to take photographs and videos of their children where it is appropriate, while keeping
this in balance with the rights of others in the principles outlined above.
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The Academy trust has overall responsibility for the appropriate use of photography and videos taken at the
Academy or at events organised by the Academy. The Academy Trust designates the Head Teacher as its
representative.

Head Teacher’s Responsibilities

The Head Teacher is responsible for:

- Ensuing that where it is required, parental/carer consent is obtained for photographs and videos taken
while at school or where the school is officially represented.

- Deciding when parents\carers and families can take personal photographs and videos during school
events.

- Deciding upon any appropriate additional safeguarding measures to ensure the wellbeing and protection
of pupils and staff.

- Ensuring that all photos and videos are stored and disposed of in accordance with the school’s Data
Retention Policy.

- Ensuring the communication of this policy to all relevant staff members, parent/carers and the wider
school community.

Consent

All photographs and video content are classified as personal data under UK data protection law. Images or video
content may be used for publicity or other purposes only when the parent has provided informed consent.

Up to the age of 13, parents/carers are responsible for providing consent on their child’s behalf for the use of
photographs and videos of their child where consent is required.

Parents and carers must be aware that their child may be photographed or filmed at school and be aware that
they have the right to withdraw consent for:

e Photographs or videos used in order to celebrate individual, group or school success, at school events or
in official school photographs.

e Photographs or videos used for publicity and promotion of the Academy for example, in
newsletters/prospectus, or for use on the Academy website.

The Academy will obtain written consent from parents/carers using the Images and Videos Consent Form. A
record of the consent will be kept for each pupil and shared with relevant staff.

Consent may be reviewed and withdrawn by parents/carers at any time by requesting a copy of the Images and
Videos Consent Form in person from the school office, by telephone on 02087715425, or by email to office@st-
cyprians.croydon.sch.uk.

Parents/ carers must inform the school if there are any changes to their parental responsibilities, which may
affect their right to provide consent on behalf of a child.

If there is a disagreement over consent between parent/carers who have joint responsibility for a child, the
Academy will consider that consent has not been provided. Photographs and videos will not be used or published
in these circumstances.

A list of individuals for whom consent has not been given will be circulated to all staff members using the
Photography and Video Consent List. The list will be updated when parents/carers complete updated consent
forms.

Safeguarding

Photographs and videos of pupils will be carefully planned before any activity.
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The list of all pupils of whom photographs and videos must not be taken will be checked prior to the activity. Only
pupils for whom consent has been given will be able to participate.

Where photographs and videos involve looked after children (LAC), adopted pupils or pupils for whom there are
safeguarding concerns, additional measures will be taken to ensure that it is appropriate for the child to feature in
the photograph or video. This may involve liaising with a Designated Safeguarding Lead (DSL), social worker or
other relevant party to assess the needs and risks associated with the pupil with a view to minimising any adverse
impact on the pupil.

Where a change in a pupil’s circumstances present an increased security risk, the DSL will inform the Head
Teacher immediately, and appropriate action will be taken. This may involve the deletion or removal of any
related imagery and videos involving the pupil as necessary.

The Academy will not use images or footage of any pupil who is subject to a court order
Additional safeguarding measures may result in one of the following outcomes:
° Photos and videos can be taken as per usual Academy procedures

. Photos and videos can be taken within Academy for educational purposes and official Academy use, e.g.
on registers, but cannot be published online or in external media

o No photos or videos can be taken at any time for any purposes

Any outcome requiring additional safeguarding measures will be communicated to relevant staff members using
the Photography and Video Consent List which is circulated to class teachers. This list identifies photographic and
video consent as well as any pupils who require additional safeguarding measures. A copy of the consent list is
also available at the school office. Staff will be notified of safeguarding issues at weekly scheduled staff meetings.

Photography and video is not permitted in the toilet or changing areas.

Photography and video of pupils in vulnerable circumstances, such as when they are upset or inappropriately
dressed is forbidden.

Parents’/Carers’ Responsibilities

Parents/ Carers are responsible for:
° Completing a Photography and Video Consent Form when requested by the Academy

° Informing the Academy if they wish to make any changes to their consent by providing an updated
Photography and Video Consent Form

o Understanding and supporting the Academy in applying this policy
* Respecting any school request to refrain from taking any photographs or video images

* Not taking photographs or video images of an individual person other than their own child without consent of
the person concerned.

® Not uploading images taken at the Academy or at Academy events of an individual person other than their
own child, on the internet or social networking sites, without the consent of the individual concerned.

® Using photographs or video images they have taken at the Academy or at Academy events solely for their
own family use, and not for resale or profit.

® Obtaining written permission from the school before any photographic or video image featuring the Academy
or identifiable members of its community are shared in the public domain
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e Informing the school if they are unhappy with any images that may have been taken of their child at school or
during school events.

Permissible use of photography and videos

Where the Head Teacher gives permission to take photographs or videos during Academy events, parents/ carers
will ensure that the person taking the images

° Remains seated while taking photographs or videos during the event.

° Minimises the use of flash photography during performances.

o Makes the focus of any group photographs and/or videos their own children, where possible

- Avoids disturbing others in the audience or distracting pupils when taking photographs or recording
videos.

o Refrains from taking further photographs and/or videos if and when requested to do so by staff.

Responsibilities of Staff/ Members of the Academy Community

All staff and members of the Academy community are required to report inappropriate use of, or suspected
inappropriate use of photography or video images to the Head Teacher or a Designated Safeguarding Lead.

When undertaking activities requiring the photographing or filming of pupils, staff will consider the following:

° Can general shots of classrooms or group activities, rather than individual shots of pupils, be used to fulfil
the same purpose?

° Can the camera angle be amended in any way to avoid pupils being identified?

° That pupils must be suitably dressed before taking any photographs or videos

. That photographs and videos used to promote the Academy reflect the ethnic diversity, differing
backgrounds and abilities of its pupils.

o If it is appropriate for photos or videos to be edited to protect the identity of pupils.

. If alternative methods other that photographs or videos can be used to achieve the required outcomes.

Where appropriate, staff will avoid naming pupils in photographs or videos. If names are required only first names
will be used.

The Academy may continue to use photographs or videos in promotional materials or publicity containing images
of pupils or staff members who have left the Academy. Use of these images is defined by the Academy’s data
retention policy and remains subject to the consent of the individuals concerned.

Staff may only use devices owned and provided by the Academy to capture photographs and videos. Use of
personal mobile phones, or any other personal device, to take images and videos of pupils is forbidden.

Digital photographs and videos are stored securely on devices and the Academy’s network and are only accessible
to authorised persons.

Mobile devices provided by the Academy are stored in secure locations and data is encrypted. Academy devices
will be clearly numbered/labelled or identified as belonging to the Academy.

Staff are responsible for making sure that devices containing photographs and videos are locked away when not
in use.
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Images taken on mobile devices must be transferred to the Academy network and removed from the mobile
devices as soon as possible.

Members of staff are responsible for ensuring that images are safely stored and may only be kept on encrypted
devices. They must make every effort to ensure that photographs and videos do not come into the possession of
unauthorised persons.

Images may under no circumstances be emailed or shared via private e-mail accounts

No digital image will be altered or enhanced in any way by any member of staff, uniess given prior permission by
the Head Teacher to do so.

Staff members are responsible for ensuring that edited images do not mislead or misrepresent. They must not
edit images which result in their subject being vuinerable to embarrassment, teasing, bullying or abuse.

All photographs and videos taken by members of staff or its representatives at the Academy or during Academy
events remain the property of the Academy.

Storing and retention

All photos and videos are stored and disposed of in accordance with the school’s Data Retention Policy which can
be found on the Academy’s website at www.stcypriansprimaryacademy.co.uk or is available upon request from
the school office.

Staff must be aware that, even when images or videos have been deleted from a device or memory card, the
device has to be appropriately disposed of to ensure that no recoverable data remains present.

Use of external photographers

The Academy may contract for the services of photography and video with external providers to record official
events for the school, which may be offered for resale to parents, or to produce publicity materials which
promote the Academy.

The Head Teacher will ensure that

o A clear brief for the photographer about what is considered appropriate, in terms of both content and
behaviour is provided.

o The photographer is issued with identification, which must be worn at all times.

. Pupils and parents know when an external photographer will be in attendance and that appropriate
consent to both the taking and publication of photographs and videos has been obtained where required.

o There is no unsupervised access to pupils, or one-to-one photo sessions.
o The external photographer may only use photographs and video images for the agreed purpose.
o The photographer is compliant with data protection law.

When will this policy be updated?

This policy will be reviewed at least once per year by the Academy Trust.
This policy is a working document and can be updated to reflect changes in the working practices of the Academy

at any time. Please ensure that you access the most recent version of this document either by downloading the
current version the website or by contacting the Academy office.

Photography & Video Policy July 2026  Page 5



Appendix 1 Images and video consent form

Images and videos consent form

St Cyprian’s Greek Orthodox Primary Academy may use images and videos of your child to celebrate Academy life, pupils’
achievements, and to promote the Academy. Further details can be found in the Photography and Videos at School Policy.
Photographs and videos will be stored and deleted according to our Data Retention Policy. Up to date copies of these
policies can be found on the Academy’s website at www.stcypriansprimaryacademy.co.uk or are available upon request from
the school office.

Child’s name Child’s class

Providing your consent

The Academy will seek parental consent to use photographs & video when it is required by law for us to do so. The Academy
will keep a record of the consent that you have provided and will regard the choices you make to remain valid as a standing
instruction for the duration of the period that we keep the relevant data for.

Please read the following conditions thoroughly and provide your consent as appropriate by ticking either ‘Yes’ or ‘No’ for

each criteria.

| provide consent to: Yes No
Using photographs and videos which show unnamed images of my child at

school events on the Academy website.
The sale of photographs and videos which may show images of my child
taken in group settings such as class photographs or during Academy

events, or trips.

Using photographs which show unnamed images of my child in printed
media, for example the Academy’s brochure and prospectus

Using videos which show unnamed images of my child in Academy

promotional videos.

Using photographs which show named images of my child in the year 6
year- books

Using photographs which show unnamed images of my child in the year 6-

year books

Sharing photographs and videos with appropriate third parties (in local
media or on social media i.e.Twitter and Facebook) which show unnamed
images of my child celebrating achievement or for promotional reasons

Sharing relevant information with approved photographers for official

school photos.

Withdrawing your consent

Parents/carers have the right to review and withdraw their consent which has been provided at any time. Withdrawing your
consent will not affect the legality of processing images or videos that were shared prior to the withdrawal of consent. If you
have any questions or if you wish to withdraw your consent in future, you may request a copy of this form from the school
office at any time on 020 8771 5425 or by email to office@st-cyprians.croydon.sch.uk.

Name of Parent/Carer

Signature

Date
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Appendix 2 Legal framework

This policy has due regard to all relevant legislation including, but not limited to, the following:

o The UK Data Protection Act 2018

° The EU General Data Protection Regulation May 2018 (GDPR)

] The Freedom of Information Act 2000

e The Freedom of Information and Data Protection (Appropriate Limit and Fees) Regulations 2004

This policy also has due regard to the Academy’s policies including, but not limited to, the following:

o Safeguarding Policy
. Data Protection Policy
o Data Retention Policy

Appendix 3 - Appropriate use of images under GDPR

To judge whether legitimate interest can be used as the basis for processing data, such as using pupils’
photographs as part of the Academy’s management information system, the Academy will carry out three
different tests, these are:

. A purpose test — establishing the reasons for using the data, what will be achieved and whether the
benefits are justifiable.

o A necessity test — establishing whether the processing of pupils’ data will be useful and whether there is a
less intrusive way of reaching a means to an end.

] A balance test — establishing the impact it will have on the data subject by processing the data for said
reason.

These three tests make up a ‘legitimate interest assessment’ (LIA) —the Academy will carry out an LIA prior to
obtaining the data and it will be recorded in a physical copy in compliance with the GDPR.

Photographs used in identity management

These are likely to be essential for performing the public task of the Academy, but they will be deleted once the
child is no longer in attendance ~ as it is no longer needed for the purpose for which it was held.

Photographs used for marketing purposes

Photographs will not be used for marketing purposes unless the Academy has specific informed consent for the
images and the images are only used in line with the consent provided.

Photographs in the Academy environment relating to education

These photographs may be essential for performing the public task of the Academy, but once the pupil has left
the Academy this argument is insufficient. If the Academiy wishes to display the image beyond the pupil’s time at
the Academy, we will obtain the pupil’s permission. If permission is not granted, the image will be removed.

When gaining consent, including when initially taking the photagraph ar when the purposc of thc image has
changed, the pupil, or where appropriate their parents, will be informed of the retention period pertaining to the
use of the image. If the image i still on display after the retention period stated in the privacy notice used to gain
consent, the Academy will be in breach of data protection obligations and may be subject to a fine.
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